NucTpykuoust
N0 AeiiCTBHAM MEPCOHAA KOJLIEAKA NPH NMOCTYIJICHHH YrPO3bl
TEPPOPUCTHYECKOIo aKTa 1O TCJ]C(I)OH)’ HJIH B IHCbLMEHHOM BH/C

JlelicTBHA NPH NOCTYNJICHHH YIPO3bl MO Tejedony

1. Tlpu -mocrymneHuu yrpo3sl HEMEMJIEHHO JOJIOKHTE 00 3TOM JHPEKTOpY
KOJUIE/KA WIIH JIUILY, €ro 3aMeIaonemy, 1Jis IIPUHATUHS COOTBETCTBYIONIHX MEp U
COOO0IIEHHUS O OCTYNUBILEH YIpo3e B MPaBOOXPAHUTEILHBIE OPraHbl.

2. [Tocrapaiitech 1OCIOBHO 3alIOMHUTH Pa3roBOp U 3aUKCUpOBaTh €ro Ha Oymare.
3. He pacnpoctpansiitech 0'(akre pasroBopa u €ro CoAepKaHUH, MAKCHUMATIbHO
OrpaHvYbTe YUCIIO JTIOJEH, BIaACIOIIUX HHPOPMALEH.

4. Tlo xony pa3roBopa OTMETHTE IOJI, BO3pPACT 3BOHUBIIETO U OCOOEHHOCTH €ro
peuu:

roJioc: (rpOMKMIA WM TUXUNA, HU3KUI WU BBICOKHIA),

TeMn pedu: (ObICTPBIH UITH MEIJICHHBIH);

NPOHM3HOILLEHUE (OTYETIMBOE, HCKAKEHHOE, C 3aMKAHUEM, IICTIENIABOE», HATUYHUE
aKLEHTA WIM JUAIeKTa);

MaHepa pedd- (pa3Bsi3Has, ¢ U3EBKO, C HELIEH3YPHBIMU BblpaJKeHwIMH).

5. OOs3arenbHO  OTMEThTE 3BYKOBOM (oH (IUymM  aBTOMAlIMH WM
KEJE3HOOPOXKHOrO TPAHCIIOPTA, 3BYK Teje- WIM paguoanmaparypsl, rojioca u
Ap.). :

6. OTMeThTE XapakTep 3BOHKA (FOPOACKON WIIH MEXKAYTOPOIHbI).

7. OOs3arenbHO 3aUKCUpyiiTeé TOYHOE BpeMs Hayajla pasroBopa M €ro
NPOJOJDKUTENBHOCTb.

8. B moboM cnydae mocrapaiitech B XOJi€¢ pa3roBopa IMOJYYHTh OTBETbl Ha
CJICAYIOLIME BOIIPOCHI:

KyZla, KOMY,* IO KaKOMY Tele(pOHYy 3BOHUT 3TOT YeJIOBEK?

KaKue: KOHKPETHO TpeOGOBaHHs OH BbIABUraeT?

BbIABMIaeT TPEeOOBaHHWs JIMYHO OH, BBICTYNAET B POJHM IIOCPEIHMKA WM
NPEACTABIIAET KaKyHO-TO Ipymnity aui? .

Ha KaKuX: YCJIOBUAX OH WM OHH COTJIACHBI OTKA3aThCs OT 3ayMaHHOro?

KaK 4 KOrja: ¢ HuM (C HUMH) MOXKHO CBSI3aThCs?

KOMY BbI* MOKETE WJIH JIOJDKHBI COOOIUTH 00 3TOM 3BOHKE?

9. [Ilocrapaiitece [00MTBCS OT 3BOHALIETO MAKCMMAJIbHO BO3MOXKHOIO
IPOMEXYTKA BPEMEHHU 1Sl IPUHATUA BaMU U BAallUM PYKOBOICTBOM PEILEHUI WK
COBEPILICHUS KaKuX-1M0O0 JECHCTBUIA.

10. Ecii BO3MOXKHO, €lle B NPOLECCEe PasroBopa COOOLIUTE O HEM PYKOBOJICTBY
KOJLIE/KA, €CJIM HET, TO HEMEUIEHHO M0CIIe ero OKOHYaHHS.




JleHCTBUS NPH NOCTYIIEHHH YIPO3bI B MUCbMEHHOi (hopme
1. Tlocne noayyeHUs: TAKOro JTOKyMEHTa 00palaiiTecb ¢ HUM MaKCUMAaJIbHO OCTOPOXKHO.
[To BO3MOKHOCTH yOEpUTE €ro B YUCTHIM MIOTHO 3aKPbIBAEMBIN MOJIMITUICHOBBIN AaKET
Y TIOMECTHUTE B OTAEIBHYIO KECTKYIO NAIKYy.
2. ITocrapaiiTech HEe OCTABIATh Ha IOKYMEHTE OTIIEYATKOB CBOUX MAJIbLIEB.
3. BekpbITHe KOHBEpTa, B KOTOPBIN YIIAaKOBaH JOKYMEHT, IPOU3BOJIUTE TOJBKO C JIEBOM
WJIH [IPaBOW CTOPOHBI, AKKYpaTHO OTpe3asi KpOMKH HOKHULIAMHU.
4. CoxpaHuTe JOKYMEHT C TEKCTOM, KOHBEPT U JIFOObIE BJIOKEHHS B HETO, YITAKOBKY.
5. He pacmmpsiiite Kpyr JuL, 3HAKOMBIX C COAEPKAHUEM JOKYMEHTA.
6. AHOHMMHBIE MaTepualbl HANPABISIOTCA B MPABOOXPAHUTEIBHBIE OpPraHbl C
COMPOBOJAMUTENBHBIM TUCEMOM, B KOTOPOM JIA€TCSI X OMUCaHUE (BU, KOJIUYECTBO, KAKUM
CcrIocoOOM M Ha Y€M HCIOJHEHBI, ¢ KaKUX CJIOB HAUYMHACTCS U KaKMMH 3aKaHUYMBAETCS
TEeKCT, HaJIW4YhMe TOAMHCH U T.OI.), a TaKKe OOCTOSTENbCTB, CBA3AHHBIX C
pacnpocTpaHeHHEM, OOHAPYKEHUEM WU MOJTYyYEHUEM MATEPUAIIOB.
7. AHOHMMHBIE MaTepHalibl HE JOJDKHBI CIOMBAaThCS, CKJIEUBAaTbCS, Ha HUX HE
paspeniaercs AeyaTh HaAIUCH, TOAYEPKUBATh WIK OOBOJIUTH OTJENIbHBIE MECTA B TEKCTE,
nucaTh Pe30JdIONUM U yKa3aHus. Takue marepuabl 3ampeniaeTcss MaTh U crubats. [lpu
HAIMCaHUM PE30JIIOLMHA U Jpyrod MHGOpMaluu Ha CONMPOBOAMUTEIBHBIX JOKYMEHTAX HE
JIOJDKHO OCTaBaThCS MPOAABJICHHBIX CJIEOB HA aHOHMMHBIX MaTepHaJIax.
C uHCTpyKUMeH 03HAKOMJICHBI:



